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CASE ADMINISTRATOR
AREA TEAM SOUTH

LEAMINGTON SPA
Thank you for your interest in the above post.  Enclosed is an application form and information pack which I hope you find useful. If you prefer to type your application you can request a form by email or download it from our website www.warwickshireprobation.org.uk 
Please note that curriculum vitaes are not acceptable. As part of our equal opportunities policy we ask that all applicants complete our standard application form.

Information attached:

· Application form and recruitment monitoring form

· Job description and person specification

· Salary and benefits information

· General information about Warwickshire Probation Area

· Structure chart

Some reminders:

· The closing date for receipt of applications is 31 October 2008
· Interviews will be held on ??????
As a Positive About Disabled People employer we welcome applications from disabled people.  If you would like to receive this recruitment information in an alternative format i.e. on disc, in larger print or by email please let a member of Human Resources know on 01926 405839.  We accept applications in alternative formats as stated above.

If you would like receipt of your application acknowledged, please enclose a stamped addressed envelope.

If you have any queries please contact me on 01926 405839. We would welcome feedback on our recruitment process at any stage.

We look forward to receiving your application.

Victoria Epplestone
Human Resources Advisor
