	Case Administrators (Job Ref 010610)
Salary £16,905 - £20,566 pro rata
Part-time 18.5 hours per week
Two posts based in Nuneaton and Rugby
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	As a Case Administrator with the Warwickshire Probation Trust you will undertake a fascinating role which is part of our national approach to offender management.  As a key member of an administrative team, and working closely with Probation Officers you will provide excellent administrative support and co-ordination of cases to enable effective management of offenders. You will need excellent administrative and organisational skills and be a good team worker, confident in dealing with people at all levels. Excellent keyboard skills and experience in using Word and other databases is essential.  In return we offer good conditions of service including flexible working, generous holidays and a commitment to your personal development.  
For more information, download an application form and job pack at www.warwickshireprobation.org.uk
The closing date for applications is 12.00 noon on Friday 25 June 2010. Interview date to be confirmed.
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Warwickshire Probation Trust is an equal opportunities employer.
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INVESTOR IN PEOPLE







