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BASED: Coventry   Full time 37 hrs per week (Job ref: 010510)
COULD YOU COMBINE YOUR ANALYTICAL SKILLS WITH HELPING US TO PROTECT THE PUBLIC AND REDUCE CRIME?

We are looking for an enthusiastic and well organised person to join our successful Joint Programmes Unit, a joint venture with Staffordshire and West Midlands Probation Trust. You will be responsible for producing high quality management reports and feedback to the Programme Manager that enable analysis of our performance and contribute to the strategic management of this essential area of Probation work. You will design and develop appropriate databases and analytical reports in line with  business needs as well as the implementation of data quality control mechanisms. You need to be a logical thinker and a good communicator with excellent computer skills including a working knowledge of MS Access, Advanced MS Excel and MS Office. Management of a small team of administrative staff provides an ideal opportunity to develop your people management skills.
Warwickshire Probation Trust is committed to working in partnership with other criminal justice agencies to reduce reoffending and improve public protection. This role give you the opportunity to support this vision and contribute to making a difference in the local community.

For more details of this interesting role please download recruitment information from our website:   www.warwickshireprobation.org.uk
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Closing date:  Friday 28 May 2010             Interviews:  Friday 25 June 2010     

Warwickshire Probation Trust is an equal opportunities employer
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INVESTOR IN PEOPLE







