
[image: image1.png]Warwickshire
Probation Trust




[image: image2.png]905/),4

€80,

Q
Ossap\&

%

X



P



WARWICKSHIRE PROBATION TRUST
	INFORMATION OFFICER

WJC South, Leamington Spa



PERSONAL DETAILS

	SURNAME:
	Mr/Mrs

Miss/Ms


	FORENAME(S):
	PREVIOUS SURNAME:

(if applicable)

	
	
	
	
	

	ADDRESS:


	

	
	

	
	Nat Ins No:


	

	Post Code:
	
	
	
	
	
	
	
	
	

	( Home:                                           ( Business:
	
	

	
	
	

	DETAILS OF YOUR EDUCATIONAL AND PROFESSIONAL/VOCATIONAL QUALIFICATIONS

	

	SECONDARY SCHOOL/COLLEGE/UNIVERSITY
	DATES

From                  To
	QUALIFICATIONS GAINED AND DATES



	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	RELEVANT TRAINING COURSES COMPLETED
	DATES ATTENDED



	
	

	
	

	
	

	
	

	
	

	
	

	
	


DETAILS OF CURRENT EMPLOYMENT
	EMPLOYER’S NAME AND ADDRESS
	Post Held:


	

	
	Date Appointed:


	

	
	Basic Salary:


	

	
	Notice Required:


	

	
	

	DETAILS OF PREVIOUS EMPLOYMENT IN DATE ORDER

	

	EMPLOYER’S

 NAME AND ADDRESS
	APPOINTMENT 

AND SALARY GRADE
	DATE(S)
	REASON FOR LEAVING



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


DISABILITY MONITORING INFORMATION

	This information will help the Probation Service to fulfil its duties towards disabled people

	

	The Warwickshire Probation Trust is Positive About Disabled People and offers a guaranteed interview scheme to applicants who meet the essential criteria as set out in the Person Specification.
You will be asked at a later stage if you need us to make any adjustments for an interview.  

Please use the space below to give details of any adjustments we may need to make for an interview or as an employer.

If you would like to discuss about the application process please contact the Human Resources Warwickshire Justice Centre 01926 682312

	

	

	

	

	

	

	

	

	

	

	

	


DETAILS OF CRIMINAL CONVICTIONS, CAUTIONS AND BIND OVERS

	The nature of this post means that it is exempted from the provisions of the Rehabilitation of Offenders Act 1974.  Thus, no convictions may be considered as ‘spent’.  The duties of the job also make the appointment subject to a standard disclosure which means a check of police records through the Criminal Records Bureau.  Consequently all applicants must state whether they have any convictions, cautions, or bind overs which will show in a police check.  Any information given will be treated in complete confidence.

	

	Any failure to declare any convictions, cautions or bind overs which subsequently come to light will lead to the withdrawal of any offer of employment or to disciplinary action which may lead to dismissal.




	I have read and understood this statement about criminal convictions, cautions and bind overs and



	
	

	A
	I have none to declare.

	
	

	B
	I have information to declare and have attached a sealed envelope containing details.

	
	

	
	Please clearly delete (striking through) either line A or line B as appropriate


REFEREES

	Please provide the name and address of two referees - one of which should be your current or most recent employer.



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Do you consent to an approach being made to your current employer before interview?


	YES/NO

	Do you have a current driving licence?
	YES/NO



	Have you any current penalty points?
	YES/NO



	Do you have a car which is available for work?
	YES/NO




	This form, when completed, should be returned to:
Human Resources Section

Warwickshire Probation Trust
Warwickshire Justice Centre
Newbold Terrace

Leamington Spa,  CV32 4EL
(  01926 682312
	Please tick if you have attached the following:

(   Additional Statements

(   Equal Opportunities Monitoring Form

(   Other attachment (specify)



	
	


I confirm that the information given in this application is correct to the best of my knowledge and belief.

Signed  ....................................................................     Date  ........................................................................

If you wish for an acknowledgement of receipt for this application please enclose a stamped addressed envelope.

If you do not receive notification of short listing or interview within four weeks of the closing date, please assume that your application has not been successful.
Statement in support of your application (if necessary please continue on a separate sheet).

Please give details of duties undertaken in previous posts, say why your experience and personal attributes make you a suitable candidate for this appointment and set out any other details you would like to put forward in support of your application.

Signed  ................................................................................    Date  .............................................................
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